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Submissions must include a cover letter identifying the authors, 
and should include email addresses, biography information on au-
thors, mailing addresses, and telephone numbers. In addition, the 
letter must specify the corresponding author (author responsible 
for negotiations concerning the manuscript), and attest that the 
final manuscript has been seen and approved by all authors.

FIRST PAGE
The first page of the manuscript must include: 
1. Title of paper – titles should be short, specific, clear, and

amenable to indexing.

2. Names of authors, including first names and academic degrees.

3. Hospital positions, titles, and credits for each author. If an au-
thor’s present affiliation is different from the affiliation when
the work was done, both should be given. Include academic
appointments when applicable. Fellowships will not be listed. 
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ABSTRACT
The second page should contain an abstract of not more than 150 
words. The abstract should be factual, not descriptive, and should 
present the reason for the study, the main findings (give specific 
data if possible), and the principal conclusions. Do not include a 
summary.

MANUSCRIPT
Articles must be double-spaced. Pages should be numbered, and 
the article, abstract, and references should be saved as one file, 
preferrably a Microsoft Word document. Authors must follow the 
American Medical Association (AMA) Manual of Style as detailed 
in the most recent edition.

TABLES & FIGURES
Data presented in tables should be self-explanatory and should 
supplement, not duplicate, the text or figures. Excessive tabular 
data are discouraged. Each table should be provided on a separate 
page. Tables and figures should be numbered consecutively and in-
dicated in parentheses when they are mentioned, [ie, (Table 1), 
(Figure 1)]. Important: Figures should be separate items and saved 
in an eps, tif, or jpg format, minimum 300 dpi. Legends should be 
included for all tables and figures.
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The author is responsible for all statements, including changes made by the copy editor. Manuscripts are received with the explicit understand-
ing that they are not simultaneously under consideration by any other publication. All manuscripts are acknowledged upon receipt and are 
followed up by notification of either acceptance, revision, or rejection. Accepted manuscripts become the permanent property of the Journal 
and may not be published elsewhere without permission from the Journal.

Material that is published in Connecticut Medicine is protected by copyright. In view of The Copyright Revision Act of 1976, effective January 1, 
1978, authors of articles accepted for publication will be required to sign a statement containing the following language: “In consideration of 
the Connecticut State Medical Society taking action in reviewing and editing my submission titled (here give title) the author(s) undersigned 
hereby transfers, assigns, or otherwise conveys all copyright ownership to the CSMS in the event that such work is published by the CSMS.”

IMAGES & ILLUSTRATIONS
Each image should be provided as a separate file, saved in an eps, 
tif or jpg format, minimum 300 dpi. Images should NOT be embed-
ded within the text. Computerized drawings, graphs, charts, pho-
tographs, and scans should be provided as separate files and any 
fonts used in the image should be embedded in the file. Symbols, 
lettering, and numbering should be of sufficient size that when the 
figure is reduced to a minimum width of 3", each item will be dis-
tinctly recognizable. All images must be at least 3" wide. If images
of patients are used, either the subjects should not be identifiable, 
or their image must be accompanied by written permission to use 
the figure. Legends should be included in a separate document 
with numbers corresponding to the illustrations/figures.

REFERENCES
Authors must follow AMA Manual of Style reference format., 
which includes names of all authors, complete title of the article 
cited, name of journal abbreviated according to Index Medicus, year 
of publication; volume number (issue): and page numbers. All refer-
ences must be cited in the text and should be arranged according 
to the order of citation, not alphabetically. All references must be 
numbered consecutively. If citations are not in proper order, man-
uscripts will be returned to authors for correction. Numbered 
references to personal communications, unpublished data, and “in 
preparation” are unacceptable. If absolutely essential, such materi-
al may be referenced in the appropriate place in the text. Permis-
sions: Materials taken from other sources must be accompanied by 
a written statement from both author and publisher giving permis-
sion to the Journal to reproduce such material. If clearances are 
required by the author’s institution, statements concerning such 
clearance should be provided in the manuscript.

REVIEW AND ACTION
All manuscripts are subject to review by referees in appropriate 
fields of medicine. Authors are usually notified within four to six 
weeks as to the acceptability of a manuscript, but sometimes lon-
ger delays are unavoidable.
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